



Date : ……………………




To,


The Manager,
…………………..
………………..
……………..


Sub: Career opening in your organization.

Respected Sir/Madam,

This is with reference to the reliable sources regarding the post of HR/Marketing lying vacant in your reputed organization. I hereby apply my candidature for the same.

I can work efficiently in a team. I am confident enough that I shall be able to fulfill the responsibilities assigned to me in the most desirable form. I can assure you my dedication towards work and whole hearted commitment for the betterment of the organization in the best possible manner. If given a chance to be a part of your renowned and esteemed organization which encourages creativity & innovation. I shall be available for the interview anytime convenient to you. 

My detailed Curriculum Vitae is enclosed for your favorable consideration and hope to receive a positive response from your side. 


Yours’ sincerely,




(Mayank Sharma)
Ward No. 30, Gadi Maliyan Road,
Opposite Prathmesh Medical Store,
Ashok Vihar Colony
Ajmer (Rajasthan)
Mobile No. : 9460297296, 6375460355




ENCL :
· Curriculum vitae



Curriculum vitae


Name					:		Mayank Sharma
Father's Name				:		Mr. B.L. Sharma
Mother’s Name				:		Mrs. Seema Sharma
Date of Birth				:		19.10.1995
Sex					:		Male
Nationality				:		Indian
Religion				:		Hindu
Language Known			:		Hindi, English & Rajasthani
Permanent Address 			:		Ward No. 30, Gadi Maliyan Road,
Opposite Prathmesh Medical Store,
Ashok Vihar Colony
Ajmer (Rajasthan)

Contact No.				:                         9460297296, 6375460355
Email Address				:		mayanksharma9519@gmail.com
Academic Qualification:
	Examination	               Name of Board/University    School/College                       Year  Division

	M.B.A. (Marketing & HR)   Raj. Technical University, Kota    Govt. Engineering College,Ajmer   2018        I

	B. A. (Geog. Hons.)           M. D. S. University, Ajmer            Govt. College, Ajmer                      2016        I

	12th 		                 C.B.S.E., Ajmer		            St. Anselm’s School, Ajmer            2013        I

	10th 		                 C.B.S.E., Ajmer 	            St. Anselm’s School, Ajmer            2011        II










Professional Qualification:			-	RSCIT Course 2013
					-	Website Development Course from Programming 						Express, Nagra, Ajmer

Internship:					-	Completed Internship in MBA (HR) from Ambuja								Cement at Rabriyawas (Beawar).

Working Experience :				-	Presently working with Hindustan Zinc Ltd., Ajmer as 
							Executive Personnel through M/S Aparajita Corporate
							Services Pvt. Ltd., Gurgaon from 15.02.2019 to till date

Co-Curricular Activities:			-	Participated in State Level School Competition on 							Earth-Emerging Aviation, Retail, Travel and Hospitality							2012.
							
						-	Participated in Quiz Competition organized by LIC 							during Insurance Week Celebration, 2012.
           
[bookmark: _GoBack]Hobbies :					-	Listening Music, Travelling.

	Declaration : I hereby declare that the information given above is true to the best of my knowledge and
	belief.

				(Mayank Sharma)			
