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MOHAMMAD NADEEM
mohammadnadeem141@yahoo.com |  |  H: 856-189-8230 |  |  85,Jagdish Colony, New Ramgarh Mode, Amer Road, Jaipur, RJ 302002
Summary    	
To Pursue A Challenging Career In A Progressive Organization, Where I Can Exhibit My Analytical, Logical And Technical Skills. To Work In A Learning Organization, And All On That Fosters Creativity And Gives Responsibility At An Early Age. To Make A Reputation For Excellence And Integrity For The Organization And Myself.
Skills    	
	· Search Engine Optimization 
· Social Media Marketing

	· Search Engine Marketing
· Microsoft Excel


Experience    	
	Tritronics India Pvt. Ltd | Delhi, DL
Office Assistant
06/2014 - 12/2015
	·  Online Customer Support , Log Complaints in Smart Desk.
· Assigned to complaints Engineers.
· To Update Daily Feedback of Engineers in Excel.
· To maintain stock parts of UPS & requirement send to HO Delhi.
·  AMC Follow Up.
· Manage UPS & Inverter related problems which is received from Fields.
· Organized files, developed spreadsheets, faxed reports and scanned documents.



	Compucom Software Limited | Jaipur, RJ
Account Executive
12/2015 - 11/2016
	· To install and maintain computer  Labs and Provide technical support during computer based education in specified Govt. Senior Secondary and secondary schools.
· To prepare and Setup a computer lab (ICT Lab) at each schools .
· To maintain supplied items(hardware, software and accessories) at the schools.
· To Appoint Computer Faculties in Govt Schools as per tender terms and conditions.
· Received   Payments by the education department through concerned DEO
· Manage H/W related problems which is received from Fields
· To supply adequate stationary and consumables at each schools



	
Girnar Soft Pvt. Ltd. |Jaipur,RJ
Sr. Car Consultant
11/2016 - 5/2019
	
· Work as dealer coordinator to take follow ups on customer leads
· Answered customer emails and telephone requests for information.
· Listened to customers to understand needs and refer to optimal services.
· We get delivery details for billing  from dealers 
· Work on rejected cases by clients 


 
	NetIcode Tecnologies 
| Jaipur, RJ
SEO Executive
O7/2019 -Current
	· Searches for Guest Posting and mail to blogger
· Negotiation with blogger.
· Keyword Research.
· Link Building.



 Education and Training    	
University Rajasthan College | Jaipur, RJ 
Bachelor of Commerce in Commerce
2014
DigiRev Training Academy (digital marketing course in jaipur) | Jaipur, RJ 
Digital Marketing 
· I have done 3 months digital marketing training at DigiRev .
· I have learnt how we can optimize a website to get ranking on google through SEO 
· Promote business on Social media channels through organic and paid campaigns
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